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SALVE REGINA UNIVERSITY

PRESIDENT’S MESSAGE

In the publication of this catalog, | reaffirm the hope of all at Salve Regina University that students
will be helped here to become their best selves as they use the opportunities provided for them in
their moves toward those goals to which they aspire. We want to provide all who come to the
University with the opportunity to learn about our values, about a truly Catholic Christian
community, about academic excellence, and about intellectual and moral integrity.

At the same time, we are aware that education is the industry in which the consumers manufacture
their own products. That is, students educate themselves, using their own intelligence, ingenuity,
drive, and the opportunities available to them at their chosen university.

We hope all will use the opportunities available at this University to educate themselves, to search
for that good purpose to which they ought to devote their lives, and to prepare fully to help others,
as well as themselves, to achieve their goals. We will do all we can to help in this endeavor.

Sister Lucille McKillop
President



BRIEF HISTORY AND GENERAL DESCRIPTION

In 1934, the State of Rhode Island granted a charter to form a corporation named Salve Regina
College. The Charter was amended in June, 1991, to effect the change of the name of the
Corporation to Salve Regina University. Organized under the sponsorship of the Sisters of Mercy,
Salve Regina was established as an independent university in the Catholic tradition of education,
which acknowledged the critical importance of higher education for women and for men. The
efforts of its founders became visible in 1947 with the acquisition of the property that enabled the
University to welcome its first class of 58 students.

The undergraduate academic programs include a strong liberal arts base and thirty-two
concentrations in the arts, the sciences, management, business, information systems, nursing,
education, and social work. The master’s degree, first offered in 1974, now includes fifteen
concentrations. In 1990, the University initiated a humanities program leading to the doctoral
degree. Thus the curriculum presently provides opportunities for over fifty areas of concentration
leading to an Associate, Bachelor’s, Master’s, and/or Ph.D. degree.

Presently serving 2,400 men and women from 36 states and 10 foreign countries, and over 9,000
alumni, the University is located in Newport, Rhode Island. Purchases, gifts, new construction, and
the availability of property for University use in this section of Newport have expanded the campus
to accommodate the needs of the University.

ACCREDITATION AND MEMBERSHIP

The University is accredited by the New England Association of Schools and Colleges, Inc. The
National League for Nursing accredits the Nursing Program, which is approved by the Rhode Island
Board of Nurses Registration and Nursing Education. The elementary and special education
programs are interstate-approved, and students completing these programs have certification in
approximately thirty-six states. The Social Work Department offers a baccalaureate program
accredited by the Council on Social Work Education. The Visual Arts programs are accredited by
the National Association of Schools of Art and Design.

The University is a member of numerous organizations concerned with the advancement of higher
education, including the Association of American Colleges, American Council on Education,
American Association of Colleges for Teacher Education, American Association of Collegiate
Registrars and Admission Officers, College Entrance Examination Board, the Council for the
Advancement and Support of Education, National Association of College Admission Counselors,
National Catholic Educational Association, the Council on Social Work Education, and the Council
for the Advancement of Small Colleges. The University is a member of Division Il of the National
Collegiate Athletic Association and the regional subdivisions of this organization.

MISSION AND OBJECTIVES

All members of the University community--administrators, faculty, staff, and students--must be
aware of the mission and the objectives of the University since participation in the University
involves a willingness to work within the context of this mission and these objectives.

The mission of the University is to assist students to find truth, to help them become their own best
selves, and to encourage them to help others to become their own best selves. To help students
with respect to their ultimate goals and dignity as persons and simultaneously with respect to their




working for the good of those societies in which, as members, they will participate and in whose
responsibilities they will share is the objective of the University. To develop the art of critical
thinking, to refine, to clarify, and to deepen this art within the context of Catholic values is the aim of
the curriculum.

The University continually works at establishing a curriculum that will help the students to cultivate
their intellects, to ripen their capacities for right judgments, to deepen their knowledge and
understanding of their cultural heritage, to develop further their sense of what is good, to prepare
for specific professional goals, to prepare themselves for family, professional, and civic life, and to
integrate the whole of the educational pattern within a permeating knowledge of God and the
relation of all things to Him.

The University recognizes its commitment as an intellectual community to serve directly the larger
community within which it operates as far as its capabilities allow.

UNIVERSITY EXPECTATIONS OF STUDENTS

Students are expected to become their best selves and to work consciously toward bringing forth
the best in others. It is expected that students clearly understand that while they are enrolled in
Salve Regina University, they bear our name. All behavior, therefore, must reflect this reality in the
social, civic, educational, and living environments in which they find themselves. THE UNIVERSITY
IS COMMITTED TO PROVIDING THE OPPORTUNITIES TO BECOME EDUCATED; THE STUDENT IS
EXPECTED TO BE COMMITTED TO TAKING ADVANTAGE OF THE OPPORTUNITIES PROVIDED.

Students are expected to be involved in the educational process that extends beyond the classroom
as students design, create, and participate in educational opportunities with and for other members
of the University and civic community. The commitment to and involvement in the educational
process at the University means that all aspects of human living are to be viewed as opportunities
to teach, to learn, and to grow. Students are expected to show care and concern for their own hves
and their own future, but they are also expected to reach beyond themselves and exhibit care and
concern for others.

PROGRAM ACCESSIBILITY

In compliance with Section 504 of the Rehabilitation Act of 1973, Salve Regina University is
committed to making its services and programs accessible to all students. Salve Regina University
is committed to providing the opportunity for an educational experience that is both academically
and personally fulfilling.

The Office of the Dean of Students is responsibfe for all students with special needs. Students
seeking assistance are required to contact this office at (401) 847-6650, extension 2923, and provide
current documentation of their needs well in advance so that appropriate assistance and
consideration may be given to enable program accessibility. All correspondence should be
addressed to:

Office of the Dean of Students
Salve Regina University
100 Ochre Point Avenue
Newport, Rhode Island 02840-4192



The University assists all students in obtaining the services they need to access quality education.
This is done in the following ways: Assisting with Admission, Registration, Financial Aid and
Bursar Procedures; scheduling courses in accessible academic buildings; assigning appropriate
housing; making assistance available to students who evidence needs; making reasonable
accommodations for faculty and staff to bring services to students as needed; and providing
information about laws, regulations, and rights pertaining to students.

OBJECTIVES OF THE GRADUATE PROGRAM

Graduate programs advance the mission and objectives of the University through dual objectives: to
help individuals enrolled in graduate studies to realize their full potential; and, through focused

study, to provide opportunities for the individual student to explore means of helping others achieve
self- actualization.

THE GRADUATE PROGRAMS

The University makes available graduate programs leading to the degrees of Master of Arts, Master
of Business Administration, Master of Education, Master of Science, and Doctor of Philosophy.

Master of Arts degrees are offered in Gerontology, Humanities, Holistic Counseling, Human
Resource Management, and International Relations.

Master of Business Administration degrees are offered with specific concentrations in Management
and in Global Business and Finance.

Master of Education degrees are offered for Certified Teachers.

Master of Science degrees are offered in Accounting, Administration of Justice, Biomedical
Technology and Management, Health Services Administration, Information Systems Science,
Mathematical Sciences, and Statistics.

The Doctor of Philosophy degree is offered in Humanities.

The Graduate Programs also serve university graduates who wish to continue their formal
education for professional or personal reasons, but who do not wish to pursue a degree. These
individuals may enroll as non-matriculated special status students. Such students, however, may
bring six (6) graduate credits taken prior to matriculation into a degree program.



THE CAMPUS

The University is located on the Cliff Walk, overlooking the Atlantic Ocean in historic Newport,
Rhode Island. The campus is within walking distance of the center of the city.

The airport in Providence is less than an hour away, and Boston Logan Airport is a ninety-minute

drive from Newport. The University is easily accessible by interstate highways from Providence,
Boston, New York, and Cape Cod.

ADMINISTRATIVE FACILITIES

The Admissions, Graduate, Business, and Registrar Offices are located in Ochre Court, the main

administrative building of the University. These offices are open 8:00 A.M. - 5:00 P.M. daily, Monday
through Friday.

ACADEMIC FACILITIES

Classrooms, laboratory facilities, and faculty offices are concentrated in nine buildings: O’Hare
Academic Center, South Hall, Angelus Hall, Marian Hall and McAuley Hall on Ochre Point Avenue;

Mercy Hall on Lawrence Avenue; Cecilia Hall on Ruggles Avenue; and Tobin Hall and Miley Hall on
Webster Street.

ACADEMIC COMPUTER LABORATORIES

The University has three state-of-the-art academic computer labs in O’Hare Academic Center which
serve students and faculty. In addition, each lab has a local area network that connects twenty-five
to thirty computers. Where appropriate, these local area networks connect to the host for student
and faculty use. The laboratories are available to students and faculty seven days a week. The
University schedules other workshops, classes, and programs in the laboratories to maximize the
use of facilities and ensure availability of resources. Programs are designed for all new students to
insure basic computer skills.

THE LIBRARY

The Library facility provides seating for over 450 people, volume capacity for 230,000 holdings,
computer research laboratories, and publishing services.

Twenty-six terminals provide access to information on the Library host and are strategically located
throughout the public areas of the Library. Twenty-four intelligent terminals provide access to the
University host, the Library host, and external data bases. In addition, the Bibliographic Research
Room is equipped with a local area network, fifteen intelligent work stations, four printers, and an
instructor’s work station. The Library is connected to the fiber optic network and the University
telecommunications system.

On-line public access catalog and circulation systems are available to the University community.
The Library has made CD-ROM based databases and the expanded Academic Index available to
Library users as well as to off-campus users.

The Library provides facilities for students to develop their research skills. It has incorporated
state-of-the-art research tools appropriate for a library that supports graduate studies and research
needs.




The University Library is a member of the Consortium of Rhode Island Academic and Research
Libraries (CRIARL). Use of CRIARL and other union lists of serials enables faculty and students to
find journals, which may then be requested through interlibrary loan. As a member of Rhode Island
Interrelated Library Network (RHILINET), a multitype statewide library consortium for interlibrary
cooperation and services, the Library enjoys daily delivery service, provided by the Department of
State Library Services, to satisfy patrons’ requests. Other materials not held by CRIARL member
libraries are available through the OCLC interlibrary loan system to which the University belongs.

The Library is a United States Government Documents Depository Library. The Library selects
documents relevant to academic programs and integrates them into the collection by cataloging
them according to the Library of Congress Classification system.

WAKEHURST CAMPUS CENTER

The Wakehurst Campus Center is located at the center of the campus, next to the Library. The Text
Bookstore and Mailroom are on the lower level of this building. On the first floor are located the
Bookstore Boutique, the Global Cafe, the Conference Center, and the Activities Offices. Student
services offices are located on the second floor.

HOUSING

The housing office, located in Ochre Court, offers a rental listing service of properties available in
the Newport area. The staff acts as a resource to students, staff, and faculty searching for housing
and refers them to real estate agents in the local community.

PARKING AND VEHICLE REGISTRATION

All faculty, staff, and students, full- or part-time, are required to register their vehicles with the
Security/Safety Office and to obtain a Salve Regina parking sticker. The Security/Safety Office 1s
located in Miley Hall and is available on a 24-hour basis.

Each person may register one car on campus. The decal received will be valid for one semester.
There is a fee each time a car is registered. Should the person change cars during the semester, a
nominal fee will be charged to cover the expense of issuing a new decal.

The various areas on campus where parking is permitted are clearly posted. It is the obligation of
each student to become familiar with specific regulations. These regulations are distributed with
the decal. Fines are levied on students who do not observe parking regulations; abuse may result
in the towing of automobiles.

The Security Office has the authority to tow away at the owner’s expense any car parked on Salve
Regina University property that is in violation of posted parking signs and these regulations.

STUDENT IDENTIFICATION

Photo identification cards are issued to all new students by the University Security Office in Miley
Hall at the beginning of each semester or trimester. These ID cards must be retained until
graduation. Validation stickers are issued to students registered for course work each session.
Identification cards are required for access to the Computer Labs, University Library, specific
functions, specific buildings or events. Prior to receiving a validation sticker, the student must be
registered for course work for the session for which the card is valid and must have satisfied all
financial obligations to the University. A replacement fee will be charged for lost IDs.




MAIL BOXES

Mail boxes are available for assignment to students upon presentation of the student identification

cards to the mailroom clerk. The mailroom is located on the ground floor of the Wakehurst Campus
Center.

TELECOMMUNICATIONS

All students receive an individual voice mailbox through which the student has the ability to record
a personal greeting, to receive and record unlimited private messages, to forward messages to
other extensions and to send messages to other mailboxes. Students can also receive messages
from any touchtone phone off-campus. All students are expected to check their voice mailbox on a
regular basis as it is often the means of communicating official messages from staff or faculty.

OFF-CAMPUS LOCATIONS

For the convenience of students, the University may offer some graduate courses at off-campus

locations on a regular basis. Students should consult the latest Schedule of Classes booklet for
scheduling information.



ADMISSIONS INFORMATION - GRADUATE STUDIES

Students are admitted to Graduate Studies at the University, not to a specific program. Acceptance
into a specific graduate program must progress through the matriculation process as it relates to
the Masters Program of Studies (p. 10) or the Ph.D. Program of Studies (p. 12).

Candidates for admission to Graduate Studies are selected by a Graduate Admissions Committee.
The qualifications of each applicant are evaluated by this committee so that individuals who give
evidence of academic ability, intellectual curiosity, motivation for personal growth and development
are selected without regard to age, race, sex, creed, national or ethnic origin, or handicap.

APPLICATION PROCEDURES FOR GRADUATE STUDIES

In order to apply for admission to Graduate Studies, the following materials must be sent to the
Admissions Office:

1. Completed application with the application fee.

2. Official transcripts from ALL degree-granting institutions attended by the applicant.
3. Two letters of recommendation, neither from a relative.
4

Score on the Miller Analogies Test (MAT), the Graduate Record Examination (GRE). or the
General Management Aptitude Test (GMAT). Test of English as a Foreign Language (TOEFL)
score and a declaration of finances are required for International students.

5. The commitment fee due at the time of acceptance to Graduate School.

All supporting material submitted during the application process to Graduate Studies becomes part
of the permanent, confidential records of Salve Regina University and is not returnable.

International students are welcome to apply for admission to Graduate Studies. Because of the
time-consuming nature of applying to graduate study in a foreign country and obtaining the student
visa, international students are advised to submit completed applications by September for the
Spring sessions, and by March for the Fall sessions.

Incomplete applications are not evaluated, and the applicant is notified in writing of the items
missing from the application file.




MASTER’S DEGREE PROGRAMS OF STUDIES - APPLICATION
FOR A SPECIFIC PROGRAM

MATRICULATED STATUS

Students who have been accepted for Graduate Studies at the University must request a
matriculation interview through the Graduate Studies Office. A matriculation interview will then be
scheduled with an ad hoc committee, composed of the Graduate Dean and the faculty member
appropriate to the student’s area of graduate study.

The ad hoc committee and the student agree on a tentative plan of study; an advisor is designated;
and the student formally begins the specific program. Admission to the specific program, however,
does not ensure candidacy status. (See the following section on Candidacy Status.)

During the matriculation interview, requests for graduate credit earned at any other accredited
institutions will be evaluated by the committee for applicability to each student’s program. Six (6)
semester hours of graduate credit is the maximum number normally accepted toward a Master’s
degree.

The Graduate Dean will notify the applicant officially of the action of the committee with a written
summary of the meeting.

CANDIDACY STATUS

Upon completion of at least five (5) but no more than seven (7) courses, the matriculated student
should request a meeting with the program advisor to apply for candidacy status. The
recommendations of the student’s advisor, anecdotal evaluations by instructors, and the interview
will provide data which the program advisor will evaluate to determine the student’s readiness for
candidacy. The Graduate Dean will notify the student in writing of the result of this meeting.

EXIT MEETING

Upon completion of all course requirements, students will be scheduled for an exit meeting. In
some cases, an oral comprehensive examination takes place during the exit interviews with their ad
hoc committees. This comprehensive oral examination will provide students the opportunity to
demonstrate competency in issues related to their fields.

Data considered at the previous interviews, during matriculation and candidacy meetings, will be
reviewed and student’s achievement will be compared to the needs identified at the prior meetings.
Should the committee and candidate agree that the needs as stated have been satisfied, the
candidate will be recommended to the Graduate Dean as having satisfied requirements for the
degree.

The student who has completed a planned program of studies of not less than thirty-six (36)
semester hours of credit, who has passed an oral comprehensive examination, and who has been
recommended by the ad hoc committee for the degree is eligible to receive the Master’s degree.

The date of completion of these requirements will be included on the official transcript. The degree
will be awarded at the next commencement.



MASTER’S COMPREHENSIVE EXAMINATIONS

The comprehensive examinations are not merely quantitative or cumulative extensions of the
content of required courses. Rather, they are examinations of a student’s ability to generalize from
acquired data, theories, and research findings to a set of principles which may be used in
approaching problems within a given field. Comprehensive examinations may be administered
orally by the candidate’s ad hoc committee during the exit interview.

THESIS OPTION MASTER’S DEGREES

In some programs, a student may elect to write a thesis for six (6) credits. The thesis will be written
under the direction of a faculty member with special competence in the subject matter of the thesis.
The details for the writing of the thesis must be arranged in advance of registration with both the
thesis supervisor and the ad hoc committee.

10




PH.D. PROGRAM OF STUDIES - APPLICATION FOR DOCTORAL
STUDIES

ADMISSIONS

The University offers the opportunity to pursue studies at the doctoral level in the Humanities.
Persons with a Master’s degree and other uniquely qualified individuals interested in this
innovative concept are encouraged to apply.

Students with a Master’s degree from an accredited higher education institution are normally
eligible for admission. Those who do not have a Master’s degree will be able to earn it during the
course of their studies toward the doctorate. Along with the application for graduate study,
academic transcripts, and references, students submit a description of their academic interests and
the reason for choosing this particular doctoral program. The Program Director determines what
prerequisite courses (if any) may be required in order to enhance the student’s academic
background for the program’s curriculum.

There are two phases through which the student progresses in the doctoral program.

PHASE ONE: MATRICULATION THROUGH COMPREHENSIVE EXAMINATION

Doctoral applicants who are accepted for graduate study must complete all prerequisites and two
required 600-level courses before petitioning the Ph.D. Program Director for a matriculation
meeting with the Graduate Dean, the Program Director, and appropriate faculty. The outline of

courses and research tools required are approved at the meeting. The ad hoc committee is then
appointed.

A student notified by the Graduate Dean in writing of his acceptance to matriculated status
completes the course work and language requirements. The student then petitions the Ph.D.
Director to take the comprehensive examination. Upon successful completion of the comprehensive
examination, the student is eligible to receive the Certificate of Advanced Graduate Study (C.A.G.S.)
at the next scheduled graduation and is eligible to apply for candidacy status.

PHASE TWO: CANDIDACY AND DISSERTATION

Candidacy

Upon completing Phase One, the student requests candidacy. The student is granted candidacy at a
meeting with the mentor/advisor, the Graduate Dean, and the Director of the Ph.D. program, at
which the student also presents a dissertation topic and recommends members for an ad hoc
Dissertation committee. At this meeting, the student receives candidacy status and presents a
dissertation topic. Final approval of membership for the ad hoc Dissertation committee is given by
the Graduate Dean and the Director of the Ph.D. program. A written summary of these proceedings
is sent to the new candidate by the Graduate Dean.

Dissertation

Under the guidance of the ad hoc Dissertation committee, the candidate completes the dissertation,
which is then defended at a public oral examination. The committee certifies that the candidate has
successfully completed all dissertation requirements and has responded, with clarity, coherence,

1



unity, and supporting evidence to the questions posed in the dissertation. Upon successful
completion of all degree requirements, the Graduate Dean submits the Ph.D. candidate’s name to
the President for action by the Board of Trustees to award the Ph.D. at the next scheduled

graduation.

12




ACADEMIC POLICIES

FULL-TIME/PART-TIME AND TIME LIMITATIONS

Students may pursue a graduate degree on either a full-time or part-time basis. The maximum time
in which a master’s degree must be completed is five (5) years from the date of matriculation.
Doctoral work must be completed in seven (7) years.

A full-time graduate student is a student in pursuit of an advanced degree and registered for nine
(9) or more credit hours per semester or six (6) or more credit hours per trimester.

COURSE LOAD

Most students who are employed full-time are advised to limit their courses to one or two courses
per session.

Full-time students usually will register for no more than four (4) courses (12 credit hours) cach
semester or three (3) courses (9 credit hours) each trimester.

It is recommended that students register for no more than one (1) course during each summer
session.

ATTENDANCE

The participation of students in regularly scheduled class sessions is an essential part of the
educational process. It is expected that students will be present at all scheduled class meetings
and will be responsible for the content of all class sessions. Each faculty member has the right to
establish additional regulations regarding attendance that seem best suited to the course.

MINOR ILLNESSES

Minor illnesses which preclude class attendance must be communicated to the instructor by the
student. The student should call the faculty member’s University extension number. |If the faculty
member is unavailable, the information should be recorded as a voice message.

FAMILY EMERGENCY OR EXTENDED ILLNESS

Should a family emergency or extended illness prevent class attendance for a long period of time,
students are required to notify the instructor. It is the individual student’s responsibility to make up
the class work that has been missed.

MID-SESSION WARNING NOTICES

In an effort to ensure that students at the University are receiving appropriate academic advising in
pursuit of their educational goals, faculty members are asked to submit the names of students who
are in particular need of assistance in their course work at the midpoint of the semester. The
Registrar is notified of graduate students whose performance in a course is below the grade of "B-".
Warning letter notifications are prepared and mailed to these students, encouraging the student to
seek extra assistance from the instructor. Warning notifications are considered an extra service
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provided students by the faculty. Students should not assume that lack of a warning notification
assures their satisfactory completion of a course.

TRANSCRIPT SERVICES

Transcripts may be released only upon receipt of a written request and the appropriate fee from the
student or when mandated by law. Transcript services may be denied to those students with
outstanding financial obligations to the University.

ACADEMIC CALENDAR

The academic calendar is based on two (2) semesters, three (3) trimesters, and two (2) summer
sessions. For information on the beginning and ending dates of these sessions, please request the
academic calendar insert from the Admissions Office or contact the Office of the Registrar.

CLASS CANCELATION

Should classes be canceled due to inclement weather, announcements will be made on students’
voice mail boxes as well as on local radio stations.

METHODS OF INSTRUCTION

Methods of instruction are varied and are determin=d by each instructor to achieve the educational
objectives of a particular course. In class, students should be prepared to encounter lectures,
seminars, case studies, role-playing, student presentations, guest lecturers, and any combination of
methods deemed appropriate by the instructor.

GRADUATE EXTENSION STUDY

Graduate Extension Study is an alternative to the traditional classroom approach to learning.
Detailed study guides, prepared by faculty members, provide a structured step-by-step approach to
learning while allowing students flexibility in time and place of study. It involves a one-on-one
relationship with instructors, who guide the learning and monitor the student’s progress through the
courses via the exchange of written comments and telephone conversations with a faculty mentor.

Students who wish to take Graduate Extension Study courses and apply them to a graduate degree
must have the approval of their program director. For a listing of available courses, please see the
section on Graduate Extension Study in this catalogue.

INDIVIDUALIZED MASTER’S DEGREE PROGRAM

The flexibility of the Individualized Master’s Program (IMP), designedfor students to meet the dual
objectives of graduate studies, allows students to realize their own potential and to explore means
of helping others achieve self-actualization. The Individualized Master’s Program addresses the
diverse professional interests and academic needs of students. Students enrolling in this program
develop a self-designed course of study under the guidance and approval of the student’s ad hoc
committee. The self-designed course of study is particularly suited to intellectually mature students
with some professional experience and clear professional and academic goals. Many successful
applicants to this program are at a time in their careers when the Master’s degree will enhance
their professional competence and enable them to assume greater professional responsibility.
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Every self-designed Master’s degree program must relate to one of the master’s programs offered
by the University and must be realistic in terms of achievable goals within the resources of the
University.

All applicants must take the research course most appropriate to their academic interest (HUMS00:
Research Seminar, MGT500: Business Research Methods, or EDC500: Introductory Research
Seminar) as their initial course.

CONFIDENTIALITY OF STUDENT INFORMATION

Procedures for the release and disclosure of student records maintained by the University are in
large measure governed by State and Federal laws. Where the law is silent, the University is
guided by the principles that the privacy of an individual is of great importance and that the
information in a student’s file should be disclosed to the student upon request. Agents of the
University may have access to student information on a “need to know” basis. Third parties do not
have access to personally identifiable records or information pertaining to a student without the
written consent of the student or a Judicial Order or Subpoena. The law requires that parents are to
be considered third parties except in the instance where a Parental Release Form is maintained on
file in the Office of the Registrar. Detailed guidelines for the release and disclosure of information
are available from the Office of the Registrar and the Graduate Dean. These guidelines comply with
the Family Educational Rights and Privacy Act of 1974 as amended. A detailed description of
student data retained in various offices is available in the Office of the Graduate Dean.

WITHDRAWAL FROM THE UNIVERSITY

Students withdrawing from school during a session or at the end of a session must do so officially
through the office of the Dean of Graduate Studies.

It is important that a student wishing to withdraw from the University complete the form as soon as
the decision to withdraw is made. The date of an official withdrawal dictates the amount of tuition
refund due.

Failure to enroll in course work for two consecutive sessions without “on leave” status being
granted will result in an automatic University withdrawal for failure to maintain satisfactory
academic progress.

The University welcomes constructive comments from both current and withdrawing students for
improvement of its programs, policies, and procedures.

LEAVE OF ABSENCE

Any student who, for valid educational reasons, will not be able to enroll in course work for a period
of at least two sessions, must apply for a leave of absence. Such requests must be addressed in
writing to the Dean of Graduate Studies. The letter should clearly detail the reasons for the request
and must include specific information about the student’s future academic plans. |If the leave is
granted, the student may maintain active status at the University while not formally enrolling in
course work. A leave of absence is granted on a session by session basis. Failure to enroll in
course work for two consecutive sessions without “on leave” status being granted will result in an
automatic University withdrawal for failure to maintain satisfactory academic progress.




FILING FOR A DEGREE

Students intending to graduate at the next Commencement must file for the degree in the Office of
the Registrar no later than the end of the Fall Semester.

COURSES AND UNITS OF CREDIT
All graduate level courses are three (3) credit courses unless otherwise noted.

Courses in the graduate program should be considered as a basis and guide for further reading and
independent study. A graduate degree represents not merely an accumulation of credit hours, but
high academic attainment in an area of specialization.
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